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24th September 2020 

Dear parent or carer,  
 
I hope my message finds you safe and well.  
 
I must write to you again today to inform you that a member of staff has unfortunately 
tested positive for COVID-19 and is therefore self-isolating for a period of 10 days. I am sure 
you will join me in wishing them a swift recovery.  
 
Public Health England (PHE) have advised that individuals who have been in close contact 
with the member of staff should also self-isolate for 14 days as a precaution. Through the 
arrangement of students and staff into bubbles to limit contact between individuals, we 
have been able to retrace their precise movements and identify and inform the members of 
staff who must self-isolate.  
 
PHE are satisfied that as robust safety measures are in place at the academy, we can remain 
open to all other students and staff.  
 
Like many other schools across the country who find themselves in very similar 
circumstances, we continue to take the strongest precautionary measures in line with PHE’s 
guidance. We also remain committed to being open and transparent with you, and we will 
inform you about any positive cases within the academy alongside the actions we are taking 
to ensure the safety of our academy community.  
 
In the meantime, I take this opportunity to thank you for your continued support of the 
academy and ask that you please get in touch if you have any questions or concerns.  
 
I will be sure to keep in contact with you.  
 
Yours sincerely,  
 

 

Gemma Cottingham 
Headteacher 
 

 

 

mailto:info@parkwoodacademy.org.uk

